Visitation to Council
	Council Name:
	
	Meeting No.
	

	Meeting Place
	
	Date
	

	Spiritual Director
	
	Day
	

	President
	
	Time
	



Place a  in the second column when item completed. Follow up the non-active sections.
	Altar Setting
	
	

	Opening Prayers
	
	

	Spiritual Reading
	
	

	Minutes
	
	

	Treasurers Report
	
	Current Balance $..................

	
	
	Surplus to Senatus? Yes/No                    Yearly Audit Done? Yes/No

	Attendance
	
	Officers Present 
	
	Vacancies 
	

	
	
	Total members present
	
	Resignations
	

	
	
	Apologies
	
	Appointments
	

	
	
	Members on Roll
	
	
	

	Correspondence
	
	

	Reports Given
	
	

	Visitations Made
	
	

	Allocutio
	
	

	Senatus Report
	
	

	Extension Work
	
	

	General Business
	
	

	Forward Planning
	
	

	Prayer Requests
	
	

	PPC Assistance
	
	

	Suggestions/
[bookmark: _GoBack]Comments by visitors
	
	
	
	
	



	Visitation made by
	Name
	Signature

	
	Name
	Signature



