Visitation to Praesidium

	Praesidium Name & Location:
	
	Meeting No:
	

	Meeting Place:
	
	Date:
	

	Spiritual Director:
	
	Day:
	

	President:
	
	Time:
	


Place a  in column against each item when completed. 
	Altar Setting
	
	

	Started on time
	
	

	Opening Prayers
	
	

	Spiritual Reading
	
	

	Minutes
	
	

	Attendance
	
	President
	Members on Roll:
	

	
	
	Vice President
	Present:
	

	
	
	Secretary
	Apologies:
	

	
	
	Treasurer
	Absent:
	

	
	
	
	Auxiliaries:
	

	
	
	
	Praetorians/Adjutorians:
	

	Treasurer’s Report
	
	Open Bal  
$
	Income
$
	Expenses 
$
	Closing Balance 
$

	
	
	Surplus to council?  Yes/No  
	Yearly Audit Done? Yes/No

	Correspondence
	
	

	Recruitment
	
	Auxiliaries                     Active                 

	Work Reports
	
	

	Curia Business
	
	

	Allocutio
	
	

	Handbook Study
	
	

	Work Allocated
	
	

	General Business
	
	

	Forward Planning
	
	

	Concluding Prayers 
	
	

	Suggestions/
comments by visitors:
	
		
	
	
	



	Visitation made by
	Name
	Signature

	
	Name
	Signature



